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Tos Executive for Administration, SO 
—‘Agstetant Chief of Personnel 


——— 


regulations prescribing permanent persomiel records for each 
government employes, which will the individual from Agency 
to Agenoy as transfers may be effected, warrants the establishzent 
ef euch paramant records in one central location within OIG. 


she ee prement time, personnel records of CIO employees 
paid from Special Funda are uaintalned in the Personnel Office 


‘of CG, the Office of the Assistant Executive for Aduinistration, 


O80» and in the Special Funds “ection, in order to comply «ith 

the Commission's requirements regarding the maintenance and for~ 

-— of permanent personnel files to other Agencies, it would 
be necsesary @ the present time to assemble such files from 

at least two offices within CI). This is obviously not desirable. 


Becaune of the security requirements of "0, present procedures 
maintenance 


of twp persomnel unite within CIG. It is 
that these two persannel unites be properly integrated 


eee tay tli Mesa peas the parcial TemAaTo aot 
reaponsibi ii. 


ty now resting with that finit with respect to the 
execution of various: oaths and papers ani the Semsference to 
and from. thie Agenty of accrued leave balances. 


| hepeto is a draft of proposed Pree 
aeetcies to permit the maintenance in the proper 


procedurse 
Personnel office ofall the permanent recerda in connection with 


or , of an individual, sup Lemented by the minimus 
tens Tt ke Fea to persit the Pay Unit to fulfill tts func- 
Bobi ihe aonb that this proeedure be reviewed and if 
eatiefactory and desirable that 1t be put into effect at 


tien, 


the the earliest possible date, 
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a Likewise, recent Civil Service Commission 
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